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Note: Users are advised to thoroughly read the manual before attempting to use the PBMIS.
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PBMIS application server operating systems

The 64-bit versions of Windows 10 ( Pro and Enterprise editions) are supported as the 

workstation operating system for PBMIS 2020. 

 

��    

Note:

Support may not be available for problems that may occur on non-supported operating 
systems. 

Microsoft Excel 2013, 2016 (32-bit), or 2019 (32-bit) is required on each workstation running 

INSTALLATION
Pre-Installation 
Copy the PBMIS Installation folder provided by GHS onto the desktop 

         How to Install Microsoft SQL Server 2017 Standard or Enterprise Edition 

         Follow the steps below:
  1.     Open the PBMIS Installation folder
  2.     Open the folder named SQL Server
  3.     Double click on SQL Server2017-x64-ENU or right-click on SQL 
         Server2017-x64-ENU and open with windows explorer 
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 Windows 7: Professional, Enterprise, and Ultimate editions have not been tested with 
 PBMIS 2020. 



4.    Double-click on setup to open the SQL Server 2017
5.    From the pop up window click on “Yes” to launch the SQL Server Installation Centre

6.     Click on Installation on the left pane (side).

7.     Click on “New SQL Server stand-alone installation or add features to an existing 
       installation”. Wait a while for the SQL Server 2017 Setup to open.
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10.    For a fresh or new installation of SQL Server 2017, select the option "Perform a new 
        installation of SQL Server 2017". This is set as the default option.

11.     Select “Enter the product key”
12.     Key in the product key provided by GHS. 
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13.    Click on the next button

14.   Accept the License Terms and click on the next button

NB: For the necessary update to run, you should be connected to the internet.
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17.   Click on the next button to continue

18.    Click on the next button to continue
19.    Check the status to ensure that it is reading “passed” or “warning”

20.    Click on the next button to continue

21.    In the Feature Selection, select Database Engine Services 
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32.   Click on the Install button to start the installation

NB: For a successful installation, ensure that all the status indicate ''succeeded''

33.    Click on the close button

How to install SQL Server Management Studio 2017

1.    Double click on the ''SSMS-Setup-ENU''.
2.    After double-clicking, click yes to continue installing the SQL Server Management 

        Studio 2017.
3.    Click the Install button. 
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4.    Wait until setup is completed and click the close button.

NB: Restart your computer in case you are prompted.
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How to connect to the SQL Server 

1.    Go to all programs to locate the Microsoft SQL Server Tools 2017.

2.    Under Microsoft SQL Server Tools 2017, Click on the drop down to see the Microsoft 

      SQL Server Management Studio 17.

3.  Double-click on the SQL Server Management Studio 17. 

4.  In the Authentication box, click on the drop down to select SQL Server Authentication
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     5.    Type in the Username in text box. 

     6.    Type in the password as provided by the GHS in the Password text box. 
     7.    Check ''Remember password'' 
     8.    Click on the connect button to open the SQL Server Management Studio 2017 window.

How to install the PBMIS Application
     1.   Download application using this link – http://ghsbudget.com/Update/PBMIS.msi or use 
         the PBMIS Application (GHS Tool – PBMIS) shared. 
     2.   Double click on the downloaded or shared PBMIS setup
     3.   On the “Welcome to PBMIS Setup Wizard Screen” click on Next
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7.   The application will be displayed on your desktop as shown below, double click on 
     it to start it:
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8.    Login online using your credentials (BMC code – User ID)
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9.     Under System Backup and Restore:                Click on “Create New Database” to create 
the database 
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     Updating PBMIS

      1.   The PBMIS will prompt you if there is a new update when you launch it as shown below 

NB: You need to be connected to the internet to be prompted if there is a new update.

2.    Click on ok to open the “Download Form”
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3.   Click on the button             to open the Browse for Folder window.  

4.    Select the folder you want to save the installation to and click on ok. For example, if you 
      want to save it to the Desktop, select Desktop as shown in the image above (Browse for 
      Folder window) and click on ok.
5.   You should have the folder appearing in the Software Download form as shown below
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8.    Click on ok to exit the message showing “File was successfully downloaded”

9.    Click on Install to install the PBMIS

10.  During the installation when asked to exit the PBMIS application, close the Software 

      Update form and then the PBMIS login form and click on continue to continue the 

      installation.

NB: Restart your computer if your computer requests to do so.
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NOTE 
This step is very important. Ensure that, the synching is successful before proceeding 
to the next step.

6. Under System Backup and Restore, click on “Create New Database” 
7.   Under Common services (Refer to End user section of the manual), 
         a. click on Download Budget Settings to sync budget settings
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 .      b. click on Download DHIMS 2 indicators (Refer to Download Budget 

       Settings in End User section of the Manual) 

8.     Download DHIMS II Indicator (Refer to Download DHIMS 2 Indicators in End User 

       section  of the Manual)

9.     Go to Security Management to sync logins (Refer to Sync Logins in End user 

       section of the  manual)

10.   Under Revenue Ceilings, download ceilings (Refer to Download GOG Revenue Ceilings 

       in End User section of the Manual)

11.   Under common services, click on Download Budget.

12.  Click on “Retrieve” to retrieve your Budget previously synched

NB: One of the status' at “Data Status” should at least show “Data Is Ready”. 
If Data Status does not show that Data is ready, then you do not have any Budget 
to be downloaded.
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To setup an IGF Revenue Item, follow the steps below: 



3.   Search for the item using the Search Panel.
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4.    Select the Item to edit from the list, edit and click on save.

Policy Objectives
       Adding a Policy Objective:

1.    Login to the PBMIS using the online Platform.
2.    Under the Setups, click to open Objective Policies.

3.    Click on Add       to add a line in the Grid view. 
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5.   Click on Save  to add the Objective Policy.

Editing Policy Objective

     1.    Follow steps 1 to 2 to open the Policy Objective Form

      2.    Make changes to the Policy Objective and click on the save icon to save it.
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2.    Under Setups, click to open Categories 

      Adding a Category
      1.    Login to the PBMIS using the online Platform

3.   Click on Add      to add a line in the Grid view 

4.    Enter the Category
5.   Click on Save     to add the Category
 Editing a Category

     1.    Follow steps 1 to 2 (above) to open the Category Form

     2.    Make changes to the Category Form and click on the save icon to save it.

Operations
 Adding an Operation

1.     Login to the PBMIS
 2.    Under Setups click on Operations to open the Operations Form
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5.    Click on the save icon to save the Operation

Editing an Operation

     1.    Open the Operations Form
     2.    Using the Navigation icons go to the Operation to edit
     3.    Make necessary changes and click on save icon to effect the changes.

Intervention Packages
Adding an Intervention Package

     1.    Login to the PBMIS and Open the Intervention Package Form 
     2.    Under Setups, click on Operations to open the Operations Form
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3. Enter the Priority Area ID (Intervention Package ID), Priority Area Description 

(Intervention Package Description) and then select the Objective

4. Click on Save button to add the Intervention Package.

      Editing an Intervention Package

1. Login to the PBMIS and Open the Intervention Package Form 

2. Under Setups click on Intervention Package to open the Intervention Package Form

3. From the Table, select the Priority Area (Intervention Package) to edit.

    4.    The detail appears in the Textboxes as seen in the image above
    5.    Do the necessary changes  
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6.    Click on Save button to add the Intervention Package.

GHS Core Interventions

               Adding an Intervention Package

1.    Login to the PBMIS and Open the Intervention Package Form 

2.    Under Setups click on GHS Core Interventions to open the GHS Core Interventions                     

 
3.     Enter the Core Intervention ID, Core Intervention Description and then select the 

   Priority Area ID (Intervention Package ID)

4.     Click on Save button to add the Intervention Package.

Editing a GHS Core Intervention

1.      Login to the PBMIS and Open the Intervention Package Form 

2.      Under Setups click on GHS Core Intervention to open the GHS Core Intervention 
Form

3.     From the Table, select the GHS Core Intervention to edit.
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4. The detail appears in the Text boxes as seen in the image above
5. Do the necessary changes  
6. Click on Save button to add the GHS Core Interventions.

Projects
     Adding a project
      1. Click on Projects under setups to open the Project Form

2.     Enter the Project ID and Description 

3.     Check the Active button to make the Project Active

4.     Save the Project.
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      Editing Source of Fund

      1.    Open the Source of Fund Form

       Source of Funds
       Adding a Source of Fund

       1.  Open the Source of Fund Form

2.   Click on the Add icon
3.    Enter the Source of Fund Description

4.   Click on Save icon 

2.    Select the Source of Fund to edit and make the necessary changes
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3   Click on the save icon     to save.

     Projects and Source of Funds

     Adding/Editing a Project and Source of Funds

1.   Open the Project and Source of Fund Form
2.   Select the Source of Fund and the Project to align
3.   Click on the Save button to save.

     Project and Intervention Package

     Adding a Project and Intervention Package

1.   Open the Project and Intervention Package Form
2.   Select the Intervention Package and the Project to align

3.   Click on the Save button to save.

    COMMON SERVICES
          The Common Services sub-menu is used to do setup that are not Annual and also perform 
           actions that need to be undertaken before any Budget Period kick-starts.

          The following Sub-Menus are covered under the common services:

1.   Fiscal Period- This is used to set up the Budget Year
2.   General Ledger Accounts - This is used to Add new GIFMIS Natural Accounts to the .
     PBMIS

4.   DHIMS 2 Indicator Load – This is used to load DHIMS 2 Indicator into the PBMIS 
     to assist in the preparation of Facility Budget 
5.   DHIMS 2 Indicator Download - This is used by BMCs to download their respective 
     District Indicators

6.   Upload Budget – This is used to Upload all the Budget Levels into the PBMIS 
     Consolidated Database

     Fiscal Periods
     Adding a Fiscal Period

1.   Click on Fiscal Periods
2.  Click on the Add icon 
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Click on the Save icon      to save 
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General Ledger Accounts

Adding General Ledger Accounts

1.   Click on the General Ledger Accounts
2.   Click on the Add icon to add a new entry
3.   Enter the Account ID, Name, Account Type and the Account Group

 4.  Click on the Save icon    to save  

1.   On the General Ledger Account Form, enter the Account ID in the Select Account ID 

text box and click on Find
2.   Make the necessary changes and click on Save

How to upload DHIMS 2 Indicators per Facility

   Loading Indicators

1.   Click to open the DHIMS 2 Indicator Load Form

2.   On the opened Form, click on Open to open a location on your computer where the 
Indicators are saved. 

Editing General Ledger Accounts

(PBMIS) MANUAL

34



Note: Indicators will be in excel format exported from DHIMS 2

3.   Select the File and open

4.  Click on Save to Load the Data
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Create a Folder on Drive c: and name it Backup restore

8.    The backup type must be set to “Full”

SECURITY MANAGEMENT
      1.   Expand security management
      2.   Click on Sync Logins
      3.   Click on Sync
      4.   Log out

Note: Repeat this process anytime a new BMC code is being used on the same 
machine.

BACK UP AND RESTORE

Pre Database backup and restore

How to take a database backup

1.    Open the SQL Server Management Studio

2.    In the object explorer expand the database tree by clicking on the + sign
3.    Right click on the GHSBudget

5.    Check the “Drop All Active Connections” and click on the Ok button
6.    Right click the GHSBudget database again and select Task and then click on Backup…
7.    Ensure that the database name you want to backup reads “GHSBudget”, otherwise click 

     on the dropdown arrow and select the Appropriate database name (GHSBudget)

     remove button, otherwise click on the Add button to specify the backup destination
10.   Click on the box as highlighted blue with the three dots 
11. select the destination folder “Backup Restore”

 extension “.bak” and click the ok button
th  (e.g. for policy, planning, monitoring and evaluation Division and current date 28  

February 2019 will be “PPMED28022019.bak”) 
13.   Next click ok, ok 

How to restore database backup

1.    Open the SQL Server Management Studio
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Figure 1: Location of PBMIS Application 

2.    Double click on the PBMIS Icon to launch the application. A 
Login window is displayed in Figure 2: Login Screen
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Figure 2: PBMIS Login Window 



Note:
Your username and password will be provided by the Ghana Health Service PBMIS 
Support Team.

Main window
A successful Login will display your BMC or facility name. The PBMIS main window is 

displayed in Figure 3. It has been designed to facilitate access to all the tools and features. 
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User option screen



User Option Screen (Fig. 4)

Exit – Click on the Exit button to close PBMIS

Logout - Click on the Logout button to return to the Login Screen

IGF REVENUE PROJECTION
Introduction

The IGF Revenue Projection sub-module allows users to input BMC IGF projected revenue 
which serves as the IGF expenditure ceiling. 

Use the Navigation Menu to navigate the PBMIS by clicking on the expand symbol 

Budget Implementation & Compliance Tools

Security & System Administrative Tools
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2.   Click on the find icon     beside the IGF Revenue type to search for the Revenue
       type to add.

Adding IGF Revenue for BMC for the 
Budget year

Capturing of IGF Revenue Projections

Generating IGF reports by departments

Generating IGF consolidated reports
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1.   Click on IGF Revenue Setup to open the  IGF Revenue Setup form as shown in the 

      figure below:



3.    Select the Revenue item to add and click on the Select button

4.    Click on the Add Button to add the Revenue item
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  6. Click on the Finder icon     beside IGF Revenue Type to open the IGF Revenue List for 

      your BMC

7.   Select the IGF Revenue to budget for and click on select

8.   Enter Prior year Actuals for Primary and Referral in the grid view as shown below
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5.   Click on IGF Budgeting on the Sub-menu to open IGF Budget Form as shown below
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10.   Click on Add/Update to add or update the IGF Budget

Figure 6: IGF revenue projection report
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2.    Select the Report Name and click on Print to preview 

      2   1.1. How to print BMC Revenue Budget 

1.   Click on Consolidated Analytical Report (IGF Revenue Projections sub-menu)      

     to open the Form       
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      How to Synchronize IGF Revenue Budget

      1.   After IGF revenue items have been entered, click on sync IGF revenue projection

      2.   Click on the retrieve button, then the process button. 

NB: Ensure that your computer is connected to the internet before syncing
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      REVENUE CEILINGS

       The Revenue Ceiling is used to set ceilings for BMCs to control its Expenditure Budget in 

       order not to exceed what has been secured. This module applies to BMCs that receive GoG 

       and SBS (e.g. Districts). 

      How to Set Budget Ceilings

      The Revenue Ceiling is a process and hence should be followed as such.

      Revenue Ceiling Setting Process

1.   Set up National Ceiling and allocate a Reserve Fund

2.   Set up Ceilings for Headquarters BMCs

3.   Allocate Reserve Funds to Headquarters BMCs (Divisions)

4.   Set up Ceilings for Regions dividing it into DHD and RHD

5.   Set up Ceilings for RHD

6.   Set up Ceilings for DHD

     1.1.3  National Ceiling Setup 

1.   Click on National Allocator to open the BMC Level Allocation Form

2.   Select the Source of Fund

3.   Enter the National Ceiling Amount

4.   If applicable enter the Reserved Fund Amount

 5.  Click to Save the details
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      1.1.4   Headquarters

1. Click Headquarters Allocator to open Headquarters Allocation Form

2. Select the Source of Fund

3. Enter the percentages to be allocated at the Percentage Allocation Review of the 

Table

4. Click to Save

      1.1.5  Reserved Budget

1. Click Reserved Funds to open the Reserved Funds Form

2. Select the Source of Fund

3. Enter the Reserve Amount for each Headquarters Division

4. Click the Save Button to Save
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      6   Regional1.1.

        1. Click Regional Allocator to open the Regional Allocator Form

      2.   Select the Source of Fund

      3.   Click the Save Button to Save 

      1.1.7  Regional Health Directorate - RHD

1. Click on RHD Allocator to open the RHD Form

2. Select Region and Source of Fund

3.   Click the Save button to save
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      1.1.8   District Health Directorate - DHD

1. Click on DHD Allocator to open the DHD Allocation Form

2. Select Region and Source of Fund

3.  Click on Spread Evenly to distribute percentage evenly among the Districts

NB: Always make sure the Total Percentage Allocated is equal to the 
Ceiling Allocation for each BMC Level

4.  Click the Save button to save

Download Budget Ceilings

1. Login to your BMC using the online Platform
      2.  Under Revenue Ceilings, click on Download Budget Ceilings to open the Form
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3.    Click on the Retrieve Button to retrieve your budget

4.    Click on the Retrieve Button to retrieve your budget
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3.  Click on Ceiling Report to open the Ceiling Report Form

4.  Select the Source of Fund

5.  Click on the Print button to generate a report.
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               COMPENSATION BUDGETING

               Nominal Role Budgeting

         1.1.9     Staff Setup

         1.1.9.1     Adding a New Staff

         1.    Click to Open Staff Setup under Compensation Menu
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2.    Details of Staff appear as shown in the image below

3.    Make the necessary changes and Update
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      4. Add the following information
   i.   Current Grade*
  ii  The date on Current Grade
  iii.Step
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          1.1.11     Staff Allowance

          1.1.11.1  Adding Staff Allowance

          1.  Open the Staff Allowance Form

2.    Select the Staff using the Find icon

3.    Under the Other Allowances,

      i.      Select Allowance Type

      ii.     Enter the allowance Amount
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           1.1.11.2   Editing Staff Allowance

           1. On the Staff Allowance Form, select the Staff to Edit

           2. Make changes to the Allowances information

           3. Click on Update

4.   Click the Add button to add the Allowance
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3.    Click on Upload to upload Nominal Role Budget

1.1.11.3    Removing Staff Allowance

1.   On the Staff Allowance Form, select the Staff to Edit

  2.   On the Staff Allowance Table, select the Allowance to remove

3.   Click on the Remove button to remove the allowance

1.1.12   Uploading Nominal Role Budget

1.   Click to Open Import Nominal Role Data Form
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        1.1.13   Running Nominal Role Budget

        1.  Click to Open Nominal Role Budgeting Form

2.  Select Budget Year and click on Generate Budget
3.  Below should be the result

1.1.1 4  Nominal Role Budget Sync

      1.  Open Nominal Role Budget Sync

      2.  Click on Retrieve to pull every existing Budget for the Budget Year
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3.   Click on the Process button to Sync the Budget

Staff Promotion

1.1.15   Adding a Staff Promotion

    1.   Open the Staff Promotion Form

    2.   Select the Staff to promote

3.  Select the Promotion Grade

4.  Use the Promotion Allowance section to Add Promotion Allowance

NB: Only Add Promotion Allowance if the Staff is entitled 
to it. If the staff is not entitled proceed to point 5.
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NB: To make changes to the Allowances when editing, after selecting the Staff to edit, 
use the Promotion Allowance sub section to remove the Allowance

5.    Click on the Save button to save the record. 

1.1.16    Editing of Staff Promotion

     1.    Open the Staff Promotion Form

     2.    Select the Staff to edit

     3.    Make the necessary changes and click on Save

1.1.16.1   Removing an Allowance from Staff Promotion

       1. Open the Staff Promotion Form

       2. Select the Staff to edit

       3. Go to the Promotion Allowance Sub-section.

       4. Select the Allowance from the Table

       5. Click on the Remove button to remove the Allowance.
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1.1.1 7    Removing Staff  Promotion

      1.    Open the Staff Promotion Form

       2.    Select the Staff to remove

       3.    Remove all allowances by following instructions on “Removing an Allowance from Staff 

            +Promotion” (chapter 7 subsection 7.3.2.1)

        4.    Click on the Delete button to remove the Staff Promotion.

1.1. Uploading Staff Promotion18    

       1.    Open the  FormImport Promotion Data
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1.1.1 9  Staff Promotion Sync

      1.  Open the Promotion Budget Sync Form

2.    Click on the Retrieve Button to retrieve all Promotion Budget records for the Budget 

      Year

3.   Click on the Process button to sync Promotion Budget with Consolidated 

     Online Data
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Staff Recruitment

1.1.20   Adding Recruitment for New Facilities

      1.          Open Recruitment Budget-New Facility Form

2.    Select the 

       i.    Facility Type

       ii.   Facility Category
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      1.1.23.   Staff Recruitment Sync

1. Click on Recruitment Budget Sync to open the Form       

      2.   Click on the Retrieve button to retrieve the recruitment details

      3.   Click on the Process button to sync the data

Compensation Reporting      

       1.1.24  Budget Transactional Report

      To Print the Budget Transactional Report, follow the instructions below:

      Click on Budget Transaction Report to open the Form

2.  Select the Budget Year 

3.  Click on Generate to preview the data
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4.   Click on the Print button to print preview and print
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1.1.25  Analytical Report

To print the Analytical Reports, follow the instructions below:

       1. Click on Analytical Report to open the Form

2.    Select the Report Name (that is the Report to print and Budget Year)

3.   Click Print to print preview and print
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How to add a Budget line

1. Click on Goods and Services under Goods and Services sub-module to open the Goods 

and Services Form 

2. Click on the icon  to add a new Budget 
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How to Print Analytical Report  

     1.    Click on Analytical Report under the Goods and Services sub-module 

     2.    On the Form that opens, select the Report Name and the Budget Year (Fiscal Year) 

     3.    Click on the Print button to print the Analytical Report 

How to Print Consolidated Analytical Report

     1.   Click on Consolidated Analytical Report to open the form as shown below 

2.     To print the Report for all Departments under a BMC, click on the All Departments 

3.     Select the Report to print using the Report Name section

4.     Select the Fiscal Year (Budget Year)

5.     Click on the Print button to preview and print the report.

How to Print Project Analytical Report

1.    Click on Project Analytical Report to open the Project Analytical form as shown below
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    How to Print Project Analytical Consolidated Report

     1.    Click on “Conso. Project Analytical Report” to open the form as shown below

Figure 7: Analytical Report Builder
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          Analyzing with one Parameter Intervention Budget Analysis. 

      1.  Drag the Intervention Field to the Data Field Area and Total Field under the Grand 

          Total as shown in the diagram below: 

2. Select the Budget Year and click on generate. Your results should look like the one below: 

(PBMIS) MANUAL

82

1.1.26  Analysing Reports

CASE STUDY 1 - One Parameter Intervention Budget Analysis



 

  

  

  

1.    Drag the Policy Objective to the Data Field Area followed by the Intervention Field. 

      See image below: 

2.    Drag the Total Field on to “Drop Data Items” under Grand Total 
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 CASE STUDY 2 - Analysing with 2 or more parameters 

 Intervention and Objective Budget Analysis 



3.   Select the Budget Year and click on Generate. Your report should look like the 

     image below: 

CASE STUDY 3 - Analyzing with 2 or more parameters by comparison Budget 

Analysis by Intervention. 

Intervention by Objective Budget Analysis 
      1.    Drag the Intervention Field to the Data Field Area and the Policy Objective Field to 
            Column Area as shown below: 
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2.    Drag the Total Field on to “Drop Data Items” under Grand Total 

3.   Select the Budget Year and click on Generate. Your report should look like the 

     image below: 
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Before you sync ensure that you are connected to the internet.

      1.   Click on Goods and Services dropdown 

      2.   Click on sync Goods and Services

     3.    Click on the Retrieve button

     4.    Click the Process button
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How to Sync Goods and Services Budget



Note

The Planned Budget Amount should always be equal to the Budget Amount. 

The system will not allow you to Add/Update the Work Plan if both amounts are not 

the same

      Updating a Budget Work Plan 

1.   Click on Budget Work Plan under Activity Work Plan 

2.   On the form that opens, select the Budget Year 

3.   Click on Find icon    beside the Budget ID to select the Budget you want to plan for. 

4.   The System will populate the existing Work Plan to see what you have done previously. 

5.   Follow steps 4-5 of “Adding a Work Plan” to make necessary changes. 

6.   Click on the Update button to update the Work Plan when changes are completed. 

7.   Print the new Work Plan by clicking on the Print button. 

     Printing a Budget Work Plan Report  

1.   Click on Work Plan Report under Activity Work Plan to open the Form. 

2.   On the form that opens, select the Budget Year. 

3.   Click on Generate to generate Report. 

4.   Click on print to print the generated report. 
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Printing Consolidated Work Plan Report

      1.     Click on Consolidated Work Plan Report to open the form as shown below
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     2.    Select a Department to print for one department or click on the “All 

      Departments” check box to print for all Departments.

     3.    Select the Report Name for the Report to be printed.

     4.    Click on the Print button to preview and print the report.

Work Plan Calendar

The Work Plan Calendar is a built-in calendar to track activities that have been 

planned to use the Budget Work Plan sub-menu. The image below depicts the 

interface of the Work Plan Calendar. 
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How to Print Consolidated Procurement Plan

1.    Click on Consolidated Procurement Plan to open the form as shown below:



 

1.1.27    The Menu Section 

           The Menu section of the Work Plan Calendar per the image below is used 

           to alternate how you wish to see the Calendar: 

 1.1.28    The Calendar Section 

             The Calendar section is where your activity appears in the Calendar form. 

             The image below depicts the Calendar section where your activity is being 

             viewed using the Month View from the Menu Section: 

1.1.29. The Detail View

          By clicking on anywhere in the coloured section, which is showing the 

          activity time line, the details of the activity pop up in a small window. The 

          image below shows the detailed view when the coloured timeline is clicked: 
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How to Sync the Work Plan

1.    Click on Sync work plan to open the form.

2.    Click on the Retrieve button to retrieve your data.

3.    Click on Process to sync your Work Plan.

CAPITAL INVESTMENT

The Capital Expenditure is used to capture all government projects for the BMC. 

The Sub-Menu for the Capital Expenditure and their functions are as follows: 

1.    Capital Expenditure – The Data Entry Form to capture all projects and their properties.

2.    Transaction Report – The Transaction Report is used to print all Projects and their 

       +properties for the Budget Year under review. 

3.     Analytical Report – The Analytical Report is used to print analysis of report for the 

         Capital expenditure. 

Expenditure Module 

            Capex Sync – The Capex Sync is used to Sync the Capital Expenditure Budget to the 

            Consolidated Budget.
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ACTIVITY IMPLEMENTATION 

The Activity Implementation is used when you are ready to implement an activity that you have 
budgeted and planned for. The interface of the Activity Implementation looks like the image 
below:

 

 

How to add an activity to be implemented 

1.
 

Click Activity Implementation sub-module to open the Activity Implementation Form.
 

2.
  

to select the budget line.  
 

3.
 

The Details of th e Budget appears.  
 

4. 
 

5.
 

ork Plan.
 

6.
  

Note: When “submit request”  is clicked you cannot make any changes to the activity again.
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How to update activity to be implemented
 

1.
   

2.

 

The Details of the Budget appears. 

 

3.

 

Make the necessary corrections and click on update to effect it.

 
 

How to Print Implementation Report
 

1.

 

Click on Budget Implementation Report to open the form.

 

2.

 

On the opened form, select the Budget Year and the Report name.

 

3.

 

Click on the Print button to preview and print.

 
 

CONSOLIDATED REPORTS

 

District Reports

1. Click on District Reports to open the District Reports Form. 

2. Select the District, Report Name, and Budget Year. 

3.  Click on the Print button to print the report. 

Introduction 

 

The PBMIS helps consolidate reports at District, Regional and National Levels. 

 

To Print a Consolidated Report, click on the level of Report as depicted in the 

image below: 
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Regional Reports 

1. Click on Regional Reports. 

2.

 

On the Form that opens, select the Region, Report Name, and Budget Year. 

3.

 

Click on the Print button to print the report. 

 

National Report 

 

1.

 

Click on National Reports. 

 

2.

 

On the Form that opens, select Report Name and Budget Year. 

 

3.

 

Click on the Print button to print the report. 

 

Report Builder 

 

Use the Report Builder to design Customized Dashboard and Analytical Reports. 
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1.  File  

2.
 
History 

3.
 
Insert 

 

4.

 

Dashboard 

5.

 

Data Source 

6.

 

Data Items 

Building A Dashboard or Analytical Report 

 

1.

 

Click on Report Builder under Consolidated Reports 

 

2.

 

The Report Builder Form opens 

 

3.

 

Under the Insert menu, click on any of the icons depending on the kind of report you 

want to build 

 

4.

 

Dra

section. 

 

 Printing BoD, Coverage and Budget Report

 

1.

 

Click on the PBMIS DHIMS

 

2 Designer

 

2.

 

The Report Builder Form Opens

 

3.

 

Under the Insert menu, click on any of the icons depending on the kind of report you 

want to build.

 

4.

  

want to analyze from the “Data Source” section to the “Data Items” 

  

      

section.
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